MEMORANDUM OF UNDERSTANDING
(Regarding Organizational Responasibilities of the Leamer Support Centre (LSC))

This MoU will be in effect for Academic Sesslon 2019
(Vn!ltl Dnly Detween 1 Innmry. 2019 and 31 I)ccembcr,.'wlo)

Tsentered on ._\l\l'Bly of by and between:

1) Directorate of Distance Education, Maulana Aud National Urdu Unlm-{ty. Gacldbnwll,

5

i

Hyderabad = 500 032, represented herein by its Director

GANDY) FAVZ- G- ﬂﬂm Dca,gg[@uml, SHANTAY

(Hml Institution to function as reco

! ¥

Directorate of Distance Education, Maulang Azad Ndtionat Urdy Universicy will
1. Approve the nomination of le of the Institution recommended by the Host

Institution.

2. Appoint any one of the in-secvice staff members (who shall be a regular teacher
not below the rank of a qualified Assistant Professor) as Coordinator out of two

names recommended by the Head of the Institution on Part-Time basis.

3. Approve the engagement of providing academic as well as administrative support
to its leamers including supporting class III and IV staff and other functionades
purely on pact- time and temporacy basis at the LSC on the recommendation of

= the. Cnmdmator and Head UftheHostmﬁuﬂoﬂl' i i i St

4, The DDE, MANUU extends to pay the honorarium and remuneration to all the
approved personnel and engaged purely on temporary and pant-time basis for
services of the MANUU ISC at the rates fixed by the University as per the

admissibility.

5. Pay contingent charges and ‘other entitled honorrium/remunemtion for
conducting counseling sessions and also holdmg examinations in accordance with

University norms.

6. The DDE, MANUU will directly credit the remuneration or honoradum amount
payable to all the entitled staff in their respective individual bank account through

RTGS.

7. The DDE, MANUU, has the right to replace or remove the counselors of 15C on
the basis of grievances received from the students tcgudmg the performance of
counselors and also seek a report from the Coordinator and Head of the Host
Institution. Further directs the Regional/Sub-Regional Dirsctor of respective
jurisdiction to enquire the case and cause of grievance and report to the

University.
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8. The DDE, MANUU have ﬂu-\nght to inspect the facilities of host institution,
which is functioning as 2 LSC'of DDE, MANUU as and when situation demands

30.

9. The DDE, MANUU will f'nillu the admission of students for various distance
education programs nm! communlcale the list 10 mpecuve MANUU LsC.

10,  The DDE, MANUU may 4o send mass / Rroup messages to the leaeners and~y
coordinators of LSCa on all seademic activities.

.. The Host institution will.

Ensure the lm'hhihty of basic communication facilities such as telephone, intemnet one
. hph:p ot Deshop System etc., in mdqun to Office accommeodation.

2 Provide progmmme wise/ cpnm wise sufficient rooms with exclusive space of
approximately 800-1000 sq.{t for the day’s use of MANUU LSC.

3. Provide halls / classrooms along wuh mfm\tructure and should ensure the security of the
fumiture, equipment & books or any other items provided by the DDE, MANUU.

4. Extend Library, Laboratory, Computer facilities and infrastructure to MANUU students
for specialized programmes on mutually agreed terms,

. Orpanize Pre admmi entry ::ounsehng ucmcm rospective Iamm;sh@ promote
“information about & Eoirses in coordinttion gimaﬁ?uﬁ ‘Directors to
enhance the Gross Ensolment Ratio (GER) in Dlat:.ncc Education Programs.

6. The LSC need to conduct the induction meetings for distance education leamers prorto-
the start of academic session.

7. Orpanize and conduct counseling sessions as schedule by the DDE, MANUU and also
ensure fair conduct of examinations, strictly adhering to the examination rules,

8. Retum back all the assets to the University on closure of the LSC like fumniture
equipment, Library books or any other items and records provided by the Univessity.

9. An institution intends to be 2 MANUU LSC and shall comply with the Act, Statutes,
Ordinances and Regulations of the Miulina Azad National Urdu University.

10. Guidelines of MANUU LSC shall comply.with! the new UGC (ODL) Regulations, 2017. LS

11. LSC shall provide necessary leamers support services which include’ support for all
admissions related matters additional learning resources through online mode contact
schedule of contact classes, assignments,»Jab practices and all other leamer related

queries,
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every L%G to lubrm‘{ a qu-dIur.Tmuu report to the DDE, MANUU

17. No Money shall be mllect:d by the MANUU LSC from Distance Edueation Students
for any kind of services provided by the DDE, MANUU.

18 The host institution mandatorily to be operated by the Govemnment Department /
Higher Education Institution or affiliated college or an Registered body of a Recognized
sodety offering educational programs. e

.J. g‘d]

20. The coordinator of LSC :ha.llhw:mmmmn&:lcameﬂ data related to conduet of

counseling sessions, assignments, examination and grievance redressal in hard 20d soft
formats.

II.  The Head of the Host Institution (Acting as MANUU LSC) shall
1

1. Recommend 2 panel of two in secvice teachers from the same institution for the
appointment of part time Coordinator, along with one Clerk, one. Attender & one
Safai Karamchari. The University reserves the right to nominate any one of the
staff among the recommended as pact-time Coordinator along with supporting
staff.

#0000 e 2 Provide the details of Aadhac'Cird/\PANNo. of Head of the Tnstitutions, co-

ordinators or other part-time employees and academic counselors.

3. Propose the panel of part-time academic counselors along with their Bio-Data and
attested photocopies of academic qualification for consideration and appointment
on temporary basis, for that academic year only.
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4. Supervise the activities of MANUU LSC and advise the Coordinator if necessary
and also co:rcspoﬁd with the Director, Directorate of Distance Education (DDE),
Mzuhm.hnd Nthoml Urdu Unmmty, Gachibowli, Hydcnbad 500 032,
'."'siblc for running the LSC strictly as per the guidelines, academic
#:"‘runihd]pcﬁlljng rrnccdurct insued by the' DDE-MANUU ‘from

e —

. tﬁ

the mltodlm of all documents/records of; c:shbook/pus
se book and reconciliation with bank and assets pertaining to MANUU > |

1. Monitor to process and countersign all the bills, manage bank accounts and

. maintain concemed reconds ol'pay-mcnt and rccclptsoftheMANUU LSC i ST

Aliiﬁiﬁl,dag‘mcohl oE r.lmlmc aml attendance of enrolled studcnts mttmg fo:- 7ttty |
eling sessions ofw:h progm'n orrma :tMANUUISC e B

> The MANUU LSC shall follow the Rules md Regulations /. Directions issued by the
University from time to time. !
V. The MANUU LSC should be able to maintain infeastructural facilities students with '
good performance for its next renewal of MoU.
VL The University reserves the right to terminate this Memorandum of Understanding at
any time in the best interests of the Univcrsity without assigning any reason thereof.
VIL.  The MANUU LSC on the formats provided by the University should provide
feedbacks from the stakeholders regulardly to improve the quality of delivery / h
programmies and the support services rendered,
. VIIL Al disputes are subject to Hyde-.bzd junschctmn l:m]y s _ i
) : I iigm%mﬁ“w I.-'—u..- - T e e e s R - = * .

Agreed upon and signed
On behalf of ) On behalf of
The Host Institution’ ' Maulana Azad national Undu University |
W -.'r ) '

P"f"[- :J'O.-‘Tn.ll W /Oi/ 7;} Jo :
Head of the Institution Director, DDE, MANUU :
. .. DIRECTOR
Principal Directorate of Distunce Education |
Gandhi Faiz-¢-Aam College ' Mauluna Azad Nutional Urdu University ;
PP PTSIE Shahjahanpur  Yachihowll, Hy deruhad 600 042 J
e R A 2, TR e ‘-"'3".5""'"" SEU P e e ! ) h
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MAULANA AZAD NATIONAL URDU UNIVERSITY
' (A Central University, Accredited “A” Grade by NAAC)

Directorate of Distance Education <
Prof, Abul Kalam et/
Dlrector

No. MANUU/ DDE 11/298/2020/ I16©

f /;( November, 2020

To

The Co-ordinator

MANUU Study Centre
Gandhi Faiz-E- Aam College,
Shahjahanpur - UP

Pin code- 242001

-

Sub: MANUU-DDE- Appointment of the Part Time Staff for the year 2020~ Reg.

With reference to the subject cited above, the following persbn's have been appointed as
Part Time Staff for a period of one year from 01.01.2020 to 31.12.2020.

The details are as follows:
SLNo | Name Designation
1 Prof. Jamil Ahmad
. (01.01.2020 to 30.06.2020)- « «|» HOI/ Principal

Dr. Naseem Us Shan Khan
(01.07.2020 to 31.12.2020)

2 Dr. Mansoor Siddiqul Co-ordinator

3 Mr. Tasleem Ahmad Khan Clerk cum Typist
4 Mr. Arshad Ali Attendant

5 Mr. Suresh Kumar Sweeper  j_—

of the notification regarding the Honorarium/re isn is enclosed for reference.

They are entitled for Honorium/ remuneration as Eer LLgj¢etSity norms. A copy

Note: For terms and cond %uns pitly turn over page.

L
Nﬂw‘“

/
Director M(/}o

Copy lo

1. The concerned persons
2 RD,RC. Delhl

3. Bill Section, DDE

Gachibowll, Hyderabad - 500 032, Telengana,, Indla
Tel:91+23008314; Toll free: 1800 425 2958; dir.dde@manuuedu.in
Website www.manuu.ac.in
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MAULANA AZAD NATIONAL URDU UNIVERSITY lﬁll

* (A Central [.-'m'ﬂer-:ﬂ'y e:r:&&:bed by an 1¢t of Parliament in 1998) (ﬁ'{%
(Accredited "A" Grade By NAAC) =7

Directorate of Distance Education

MANUU/DDE/2020/0\5¢

by
'a‘"i\‘?lanuaqr, 2020
To

The Assistant Registrar & In-charge
MANUU Regional Centre

# 164 First Floor, Sukhdev Vihar
Near Masigarh Chruch
New Delhi-110 025

Sub: Approval of MoU — LSCs-Mathura - Regarding,
Ref: Your letter no.216 dated 24.10.2019

o e

Madam,

Apropos ‘subject & reference cited, I am directed to inform you that, the MoU of the
MANUU, Learning Support Centre, Gandhi Faiz-e-Aam College; Shahjahanpur has been
approved for the period of 1 year ffom 01.01.2020 to 31.12.2020.

Please find enclosed a copy of the MoU of LSC and same has been sent to respective
Learning Support Centre.

This is for your information please.

ﬂ-—/.’ er’m
Assistant Registrar f

(DDE)
Copy to: .
o~ Coonlinator,
Gandhi Jaiz- 1L~ Aam College
Shahjahanpur

Maulana Azad National Urdu University Gachibowli, Hyderabad - 500 032, A.P. lndla_
Tel: +91(040) 2300-6607 (Office), EPABX 2300-6612, 13, 14, 15 Website: www.manuu.ac.in
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HIGITT STG “He 9, IR S Yl 50000y
MAULANA AZAD NATIONAL URDU UNIVERSITY

(4 Central University established by an Act of Parliament in 1 998)

=

Directorate of Distance Education P
@rof. @.TF. Rakaman ' \\W{/
Director I/c g
MANUU/DDE/F.90(Vol.2)/2017-18/ &~ ] 28.11.2018 \
To,
Gandhi Faiz

- =¢= Aam Coll
Shahjahi.n.pur. up. e

Sub: Establishment of Learner Su

pport Centre/ Study ‘Centre of DDE, MANUU - Reg.
Ref: Your EOI for Establishment

of MANUU's Learner Support Centre/ Study Centre
Sir/Madam,

Greetings from Maulana Azad Natfonal Urdu Unlversityl

With reference to the subject cited, | am pleased to inform that the Vice-Chancellor has accorded
approval for establishment of Learner Support Centre/ Study Centre of Maulana Azad National
Urdu University (MANUU) at your institution for its distance mode programme (5). This approval is
provisional and the Memorandum of Understanding (MQU) Is renewable yearly subject to the

satisfactory performance of the Learner Support Centre/ Study Centre.

I am forwarding formats of Memorandum of Understanding (MoU) and consent letter to be issued
by your institution are enclosed herewith. Initially, the period of MOU is
01.01.2019 to 31.12.2019. You are advised to send the proposals of part-time s
Institution-HOI, Coordinator, Clerk -cum- Typist, Attendant and Sweeper along with their Bio-data

and educational qualifications. They are entitled for remuneration as per University norms. A copy

of the rates of remuneration to be pald to the staff for thelr services is enclosed herewith (these

rates are likely to be revised). The Head of the Institution.is generally the Principal of the College.

The qualifications of the Coordinator should not be less than the level of the Assistant Professor or '
equivalent grade as per UGC (ODL) Regulations 2017. The said proposals, signed MoU and Consent

letters with relevant documents should reach us within a week after receipt of this letter by you.

for one year w.e.f
taff l.e.,, Head of the

- The details of the programs, subjects for counselling, students allocated to the center

year-wise (1nt
to 3+ year in case of degree programs and 1st -2n4

year in case of PG programs) are being sent for
your records. The Manual/Guidelines for operating Learner Support Centre/ Study Centre will be
sent to you once we receive the MoU and Consent letters.

-t

Looking forward to a frultful association for a noble cause,

Thanking you,

Yours faithfully

™,

LY
Director i}E }“

-

Gachibowll, Hyderabad - 500 032, Telangana,, India, Tek:91+23008314; Toll free: 1800 425 2958;
_ dir.dde@manuu.edu.in, Website www.manuu.ac.in
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